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Arkansas State Agencies/Political Subdivision User Instructions

SCOPE: This is a cooperative contract for Mansfield Oil motor fuel products made
available at discounted pricing to State agencies and political subdivisions.

How to Get Started

1. Go to the Mansfield Oil website here: https:/mansfield.energy/

2. If you have an account, you will need to email your PO to your local Mansfield dealer. Be
sure to tell them you want to purchase off of the State of Arkansas’, OMNIA contract. See

Account Setup for help with an account.

Ordering Procedures

FOR STATE AGENCY USE: When utilizing this contract, if the total projected amount (TPA) of
all items on a single purchase order is $20,000 or greater, a purchase requisition (PR) must be
created in AASIS. In addition, both your agency’s purchase order and the outline agreement

number must reference the purchase requisition number.

Purchase orders are best submitted by email, but they can also be submitted by fax or U.S.

mail.

For Questions or Assistance Contact

Brian Hutchinson

Account Executive Il Government Services
Mansfield Energy Corp

678-450-2069
BHutchinson@mansfieldoil.com

OSP Contact Information:

Julie Robnolt, Statewide Procurement Specialist
Transformation and Shared Services, Office of State Procurement
Direct: (501) 371-6070

Email: julie.robnolt@arkansas.gov

Office of State Procurement
501 Woodlane Street, Suite 220 * Little Rock, AR 72201

* 501.324.9316
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